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80 mins
Introductions and course parameters

Aim

To introduce participants to each other and to the course and to promote trainee participation. 

Objectives

By the end of the session, trainees will be able to:

· Give the name of at least one other person on the course

· State the objectives of the course as a whole

· Based on quiz 1, describe some terminology and definitions in alcohol policy

	TIME

15 mins
30 mins

20 mins

15 mins
	METHODS

1) Introduction to Participants

Once all the participants have arrived, get them to stand in a line in the order of their birthday (day and month, not year) from 1st January to 31st December. Invite them to sit down again in this order, so that participants are likely to be in pairs with people they do not already know. Ask them to introduce themselves to each other (name, occupation, city (or country, if an international group)), what brings them to the course, and what they would like to learn or get out of the course.  

Ask each person to introduce their partner - name, occupation, city or country, and what they would like to learn or get out of the course.  Write what they would like to learn or get out of the course on flipchart paper and stick on the wall.

Trainer(s) introduce themselves.

2) Introduction to the Course

Using OHs 2-9 introduce the course objectives and describe the course programme. Describe the course style, participatory and working in pairs/groups, and describe the housekeeping (breaks, mealtimes, toilets etc). Describe the course materials and handouts, and introduce the course CD (if there is one), and the Alcohol in Europe report as background information. Remind the participants that they had been pre-sent the report Alcohol in Europe as background reading (if this is the case). Check for any questions.
Invite a brainstorm on ground rules for the course. Write on flipchart paper and stick on wall. Add any of your own ground rules.  

Using OHs 10-11 introduce the idea of quizzes and soundbites.

3) Introduce the first session
Based on OH 12, introduce the first session (most has already been completed).

3) Quiz 1, terminology
Based on OHs 13-22, complete quiz 1.
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Background notes


Introductions and course parameters

Materials needed

Course CD, if available

Overheads 1-22

Flipchart paper on stand

Wall space for flipchart paper

1. Introduction to Participants
Trainers may need to adapt this process to the needs of the participants. If participants already know each other introductions can be limited to the participant’s motivations to participate in this course.  If participants are complete strangers and or there are reasons to believe they are particularly shy or vulnerable, it may be worthwhile extending the time spent getting to know each other.
Re-ordering people is important to ensure that people who know each other well or people from the same jurisdiction do not sit together (if course participants want to sit together, they will engineer their birthdates to do so). 
Where there is an odd number, form one trio instead of a pair.

Encourage use of first names for both participants and trainers, as informality will help facilitate discussion and role-play, giving and receiving feedback, and difficulties later on in the course

Name badges are helpful and use of first names is preferable in order to create the right atmosphere.

2. Introduction to the course
It is important to explain that the course will be participatory, drawing on and adding to students existing skills. The ground rules will be those that help people learn from each other and share their ideas and expertise.

A typical list of ground rules is: 

‘We agree to…..

· Keep confidentiality – do not talk about each others personal matters outside the course

· Respect every-ones viewpoint, even if you do not agree with it

· Be punctual in attending and returning from breaks
· In group discussions, speak one at a time and listen to each person’s contribution.

· Respect differences and do not discriminate against people who are of different (cultural) backgrounds, beliefs, abilities etc.

· Ask for clarification if anything is unclear.
· Turn off mobile phones
It may be important to remind students that the course is a whole, not a series of individual seminars. Each session relates to the previous and following ones. Participants should attend every session.
The quizzes are based on the report Alcohol in Europe. The quizzes and answers should be run through rapidly, referring participants to the report for further information. If the participants are highly experienced in alcohol policy matters, the quizzes could be dropped. Further, if there are time constraints later in the course, not all the quizzes are essential. 

The soundbites are based on the topics of the quizzes. Some participants like this exercise; other not.  Again, if there are time constraints later in the course, not all the soundbite sessions are essential.

3. Introduction to the session
This can be done very briefly.

4. Quiz 1, terminology
This is based on chapter 1 of the report, alcohol in Europe. The purpose is to introduce the importance of terminology and invite participants to consider what alcohol policy is. Invite the participants to write down their answers on a sheet pf paper, a, b, or c or whatever, and the text for sentences. 

